How to set the date format in Windows 7

1. Click on the Start Button, click on the Control Panel option.

a‘ Windows Virtual PC

30 Remote Desktop Connection

' - " Documents
¢ Windows Live Mail
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—= Microsoft Office Word 2007

Music
= Microsoft Office Excel 2007

’ T Games
L':.. Microsoft Office Visio 2007

Computer
@ Windows Media Center

Control Panel
Sticky Notes
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Default Programs

Help and Support

@ Windows Live Family Safety
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2. Change the View By to Small Icon.

» Control Panel »

Adjust your computer's settings
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System and Security
Review your computer's status
Back up your computer

Find and fix problems

Network and Internet

Connect to the Internet

View network status and tasks

Choose homegroup and sharing options

Hardware and Sound

View devices and printers

Add a device

Connect to a projector

Adjust commonly used mobility settings

Programs

Uninstall a program
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v Search Control Panel L

View by: Category v

© Category
User Accounts and Hamily Saf Large icons
% Add or remove user acqbunts Small icons

'.‘}' Set up parental control

Appearance and Personalization
Change the theme

Change desktop background

Adjust screen resolution

Clock, Language, and Region
Change keyboards or other input methods
Change display language

Ease of Access
Let Windows suggest settings
Optimize visual display
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— & [ » Control Panel » All Control Panel Items » ' Search Control Panel L

W Action Center

Qy Backup and Restore

@ Credential Manager

%) Desktop Gadgets

] Display

A Fonts

Bl 10T Audio Control Panel

L Notification Area Icons
B personalization

ﬁ, Programs and Features

‘J_ Taskbar and Start Menu
B windows CardSpace

Adjust your computer's settings

'!b RemoteApp and Desktop Connections
@ Symantec LiveUpdate (32-bit)

3. Click on the Regional and Language icon.

Administrative Tools

& BitLocker Drive Encryption
7 Date and Time

4] Device Manager

@ Ease of Access Center

__il Getting Started

42 Indexing Options

ﬂa Parental Controls
&3 Phone and Modem
s Recaovery

@ sound

@) Sync Center

[ Troubleshoating
&8 Windows Defender

[ AutoPlay

'ﬂ Color Management
@ Default Programs
=g Devices and Printers
|7 Folder Options
I% HomeGroup

& Internet Options

|2 Java (32-bit) < Keyboard 3 Location and Other Sensors
Q Mail (32-bit) & Mouse #’ MNetwork and Sharing Center

View by: Small icons ~

B Performance Information and Tools

9 Region and Language

& System

Region and Language
Customize settings for the display of

languages, numbers, times, and dates.

82, User Accounts
‘ Windows Firewall

=]

X

0 Windows Live Language Setting 2';' Windows Maobility Center

i] Windows Update
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4. Click on the Additional Settings... button.

gf Region and Languag

Formats | Location | Keyboards and Languages Adminisilai'we|

Format;

English (United States) -

Date and time formats

Short date: dd-MMM-yyyy v
Long date: dddd, MMMM dd, yyyy -
Short time: h:mm tt -
Long time: h:rmm:ss tt -
First day of week: |Sunday v

What does the notation mean?

Short date: 04-Nov-2010

Long date: Thursday, November 04, 2010
Short time: 11:07 AM

Long time: 11:07:15 AM

‘ Additional settings... ‘

o online to learn about chanaging languades and redional Tormats

Examples
|
I

OK | Cancel | | Apply |
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5. Click on the Date tab.

r‘] Customize Forma

Numbers EurrencrlTimEI |['-'ﬂ"“Et |

| Example

| Positive: 123,456,789.00

Megative: -123,456,789.00

Decimal symbal: -
Mo. of digits after decimal: |2 v |
Digit grouping symboaol: : hd
Digit grouping: 123,456,789 v
Megative sign symboaol: - hd
Megative number format: |—1.1 hd |
Display leading zeros: |D.T v |
List separator: : hd
Measurement system: U5 -
Standard digits: 0123456789 v
Use native digits: Never A
Click Reset to restore the system default settings for ‘ Reset
numbers, currency, time, and date. -
0K | Cancel | | Apply
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6. Change the Short Date format to as shown below. Click on the OK button to save change.

PEEEEEE—EEELL S

| Mumbers | Currency | Time | Date

|| Example p
| Short date: 04-Nov-2010 |
Long date: Thursday, November 04, 2010

Date formats

Short date: dd-MMM-yyyy v

What the notations mean:
d, dd = day; ddd, dddd = day of week; M = month; y = year

Calendar

When a two-digit year is entered, interpret it as a year between:

o 29

Eirst day of week: |Sundayr v

Click Reset to restore the system default settings for ‘
numbers, currency, time, and date.
| |

OK
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