How to set the date format on Windows Vista computers

1. Click on the Start button, click on the Control Panel Menu.
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2. Click on the Reginal and Language Options icon.
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3. Click on the Customize this format button.

Re;mal and Lan;;.ge Opticns — ﬁ

Formats | Location I Keyboards and Languages | Administrative

To change the way your computer displays numbers, currencies, dates, and
time, select an entry from the format list.

Current format;

| English (United States) -

Exarnples of how data is displayed using this format:

Mumber: 123,456, 789.00
Currency:  $123,456,782.00 "
Tirme: 10:43:44 AM
Short dater 30-Mow-2009 I

Long date: Menday, Movemnber 30, 2009 o

Customize this format... ]

For additional formats, keyboards, and tools, go to the Microsoft website,

| ok || cancl aoly | |
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4. Click on the Date tab.

[ & Customize Regional Cptions —
Mumbers |[Z‘.urrvar1u:::,.I | Time] | Date |
Example
Positive:  123,456,789.00 MNegative:  -123,456,789.00
Decimal symbol: ! -
Mo, of digits after decimal: ’2 v]
Digit grouping symbaol: ] -
Digit grouping: 123,456,789 v
Megative sign symbol: - -
Megative number format: ’-1.1 v]
Display leading zeros: ’ﬂ.? V]
List separator: . -
Measurement system: ’U.S. v]
Standard digits: ’018455?89 ']
Use native digits: ’Ne'.rer V]
Click Reset to restore the system default settings for Reset
numbers, currency, time, and date. —
| ok || cancel || apoly
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5. Change the Short date format to as shown below. Click on OK to save the change.

4 Customize Regional Options : — ﬁ
|Numbers | Currency | Time | Date |

Exarmnple

Short date: 30-Mowv-2009

Leng date: Meonday, November 30, 2009
Date formats

Short date: VYY) -

Long date: dddd, MMMM dd, yyyy -

What the notations mean:
d, dd = day; ddd, dddd = day of week; M = month; y = year

Calendar

When a two-digit year is entered, interpret it as a year between:
1930 and 2029 =

-

Click Reset to restore the system default settings for
nurmbers, currency, time, and date.
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