How to set the date format on Windows XP computers

1. Click on the Start Button, click on the Control Panel menu.
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2. Click on the Regional and Language Options.

© SystemGrafx Pte Ltd.
30 Nov 2009

Page 1




Regional and Language Options

Regional Options | Languages | Advanced|

Standards and farmatz

Thiz option affects how zome programs format numbers, curmencies,
datez, and time.

Select an itern to match itz preferences, or click Cuztomize to chooze
wour own formats:

English [United States) Custornize. . ]
Samples

Mumber. 123 456,743.00

Cureney: | 4123 456,789.00

Shart date: |3III-N1::V-2EIEIEI
Long date: |h-1|:|nu:|a_l,l, Maovember 30, 2009

|
|
Tirne: 31116 AM |
|
|

Lozation

To help services provide pou with local information, such as news and
weather, zelect your present location:

Singapore w

oK | [ Cancel Apply

3. Click on the Customize Button.
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Customize Regional Options

Mumbers | Currency || Time || Drate |
Sample
Positive: |123,456.789.00 | Negative: |-123.456.789.00 |
Decimal symbal: |I w |
Ma. of digits after decimal; | 2 W |
Digit grouping zpmbol; | w |
Diigit grouping: | 123,456,789 w |
Megative zigh symbal; | w |
Megative number format; | 1 w |
Dizplay leading zeros: | nz w |
List separatar: | » |
Measurement system: | M etric b |
Digit zubstitution: | Mone hd |
I k. ] [ Cancel ] Apply
4. Click on the Date tab.
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Customize Regional Options

| Mumbers || Currency || Tirne | Date |

Calendar
YWhen a bwo-digit vear iz entered, interpret it az a year between:

Shirt date
Short date zample: | 30-Mo-2003 |

Shart date farmat; | dd-tAb k- W |
Date zeparatar; - W
Long date

Long date zample; |M|:|n|:|a_l,l, M ovember 30, 2003 |

Long date farmat; ||:||:||:Id, kb b bd dd, iy w |

I k. ][ Cancel ] Apply

5. Change the Short date format as shown above.
(Note: Do not select from the drop list, just type over as above.)
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